CTC Job Search Planning Worksheet

Strategies – Goals – Accomplishments


	Name         :
	Holly Golightly

	Week         :
	January 24, 2011

	Career Objective:  Impact organizational culture in a leadership position through best practice performance management and career development initiatives.

	
	Target Position/Org/Industry
	Target Position/Org/Industry
	Target Position/Org/Industry

	How

will I:
	Organizational development management position in consumer products company.
	Professional services management position in IT consulting company.
	

	Network


	Leverage former colleagues to establish contacts at target companies.
	Develop contacts at target companies.
	

	Tactic 2


	Keep abreast of industry deals and news.
	Submit articles to CIO Magazine.
	

	Tactic 3


	Become active in OD professional associations.
	Post resume on IT job sites.
	

	
	My 30-day goals:
	My 30-day goals:
	My 30-day goals:

	
	Will have attended 1 mtg.

Contacted 20 closest colleagues.
	Posted resume.

Prepared outline for article.

Reached out to 5 contacts.
	

	What I will accomplish this  week

	1


	Identify Chicago-area OD associations
	Research Professional Services Manager job descriptions.
	

	2


	Subscribe to Chicago Crain’s Business
	Narrowed down list of possible article topics.
	

	3


	Updated LinkedIn Profile.
	Fine-tune resume.
	

	4


	Started contact list of former colleagues.
	Build list of target companies; start research into target companies/contacts.
	

	5


	
	
	

	What I accomplished this week

	1


	Narrowed down to 2 OD associations
	Reviewed job descriptions in Occupational Outlook Handbook.
	

	2


	Subscribed to Crain’s.
	Reread past issues of CIO and identified two target companies for outreach.
	

	3


	LinkedIn Profile 75% complete; got photo and will load; sent 2 recommendation requests
	Googled IT consulting companies and started list of target companies and contacts.
	

	4


	Created list of 30 former colleagues for outreach.
	
	

	5


	Worked on “value statement.” Tested it at a networking event Wednesday evening.
	
	

	What worked / did not work this week?  Am I on track towards my 30-day goals?

	
	Not sure OD associations are worth cost. Added to target contact list; responded to 8 who’ve reached out to me!
	May not have all the background for Prof Services Management position – need to do informational interviews. Great idea for article.
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