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CTC Job Search Checklist
Gaining Traction in Your Job Search

Name 

Orientation



Date attended:  _________________________

Building Skills Workshops 

#1 Knowing Yourself…

Date attended: __________________________


#2 Presenting Yourself…
Date attended: __________________________


#3 Awesome Interviewing
Date attended: __________________________

#4 Networking


Date attended: __________________________
#5 Negotiating


Date attended: __________________________

Job Search Necessities


Resume


Completed:  ___ yes
___ no


Letters/Communications
Completed:  ___ yes   ___ no


Networking/Contact List
Completed:  ___ yes   ___ no


Company Target List

Completed:  ___ yes
___ no

Video Interviewing


Date Completed:  ________________________
Weekly Peer Group Meetings (weekly attendance recommended)

Dates attended:  __________ __________  __________  __________




  __________  __________  __________  __________




  __________  __________  __________  __________

Informational Interviews (track on separate sheet)
One-on-One Coaching Meetings (weekly/bi-weekly coaching recommended)


Date


Coach


Intention/Purpose Served

______________
 ________________________________________________

______________
__________________
______________________________

______________
__________________
______________________________


Date


Coach


Intention/Purpose Served

______________
 ________________________________________________

______________
__________________
______________________________

______________
__________________
______________________________

______________
__________________
______________________________

______________
__________________
______________________________

______________        _________________________________________________

______________        _________________________________________________

Additional Programs Attended

Additional Networking Groups Attended

Additional Professional Development Pursued

